B:F Crossdykes Community Benefit Fund

STAFF SALARIES AND PAYMENTS TO FREELANCERS INFORMATION

This document gives information on staff salaries and payments to freelancers, in relation to
your Organisation Grant application to Crossdykes Community Benefit Fund.

1.1

1.2

2.2

3.2

Evidencing the Purpose and Need for the Role

The Crossdykes Community Benefit Fund (CCBF) can support salaries for staff, or
payment for freelance suppliers, where the rationale and purpose can be clearly
evidenced. A role description should be provided, including a list of essential skills and
minimum levels of experience required in the relevant field(s).

If a grant is sought for the costs of a salary or freelance payment over multiple years, you
will be asked for evidence of the post’s contribution towards the stated purpose (as set
out in the role description) prior to the release of funds in each subsequent year. There
should not be an assumption that the same role will automatically be funded year-on-year
without a clear demonstration of the ongoing value it provides.

Recruitment / Selection

You will be asked whether the role is to be new or the continuation of an existing staff
post or freelance contract. If it is an existing role, the grant fund administrator will wish to
know how the current postholder or freelancer is managed and supported and evidence
of their key achievements to date in relation to the proposed project.

If it will be a new role, this should be openly advertised in line with equal opportunities
principles. As a minimum, this means it should be widely advertised locally and via
sector-specific recruitment sites; the interview arrangements (e.g. venue) should be
accessible; and the selection process must not discriminate against any candidate on the
basis of protected characteristics under the Equalities Act 2010. Further guidance on
good practice in recruitment and selection is provided on the Scottish Council for
Voluntary Organisations (SCVO) website

Benchmarking Salaries or Freelance Costs

Where a grant is sought towards a salary, the applicant may be asked to provide
evidence that the salary has been benchmarked against those for similar posts, either
locally or elsewhere in Scotland. Many voluntary organisations use salary scales linked
to local authority (Scottish Joint Council, or SJC) scales, civil service or specific groups
like academic or nursing grades. However, it may not always be possible to equate
different jobs to particular points or grades on the scales. Note that, for this reason,
SCVO no longer publishes the SJC pay scales.

Where a grant is sought towards the cost of contracting freelance suppliers, value for
money should be evidenced through the appropriate procurement process set out above.
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Generally speaking, fees for technical project management costs relating to land and
buildings projects would not be expected to exceed 1% of the total costs of the overall
project.

3.3  The National Minimum Wage is statutory and enforced by HM Revenue and Customs
(HMRC). The Living Wage in Scotland is a voluntary standard and associated pay rates
are higher than the National Minimum Wage; visit the Poverty Alliance for more
information.

3.4 If an applicant is seeking a grant towards staff salaries or freelance suppliers that will be
paid less than the Living Wage in Scotland this will be queried as it would be unlikely that
a grant for salaries or payments would be provided for less than this amount.

3.5 Where an application includes salary costs for more than one year, an annual uplift would
be expected.

If you require further information or assistance, please email grants@ccbf.org.uk.

Separate guidance is available on Projects Involving Buildings or Land and Quotes, Tenders and
Value for Money .
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